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TIOAMTEXHITYE K301 KOAIEAK

JOJDKHOCTHASA UHCTPYKIUA

Pa0OTHUKOB NPHEMHON KOMHUCCHHU
I'AIIOY «Enaly:KCKuil MOMHTEXHHYECKHH KOJLIEIH»

1. OO e noJI0KEeHUst

1.1. HacTtosias NHCcTpyKIus ['ocymapcTBeHHOTO aBTOHOMHOTI'O
Ipo(heCCHOHATIBHOTO 0o0pa3oBaTeIpHOro YUPEKACHUSA «Enalyxckuit
NOJUTEXHUYECKUH KOIEIXK» (anee - KoJUlepk) paspaboTrada B COOTBETCTBHH CO
CIIeIYIOUIUMU JOKYMEHTAMH:

- ®enepansHbIM 3aK0HOM Poccuiickoit @eneparuu ot 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoit ®enepanumn;

- IlopsinkoM mpuema Ha oOydeHHEe IO 0O0pa30BATENBHBIM I[POrPaMMaM
CpelHero  npo(ecCHOHATBHOTO  OOpa30BaHUs, YTBEP)KIEHHBIM  NPUKA30M
MunucrepcteoM mnpocBemeHust Poccuiickoit @enepauuu Ne 457 ot 02.09.2020
(3aperucTpupoBad  MuHucTepcTBOM  IocTuimu  Poccuiickoit  Denmepaunun
06.11.2020, peructparuonnsiit Ne 60770);

- YcraBoMm 'AIIOY «EnaOy»KCKUN MOMUTEXHUYECKUN KOJIIEINO;

- IHonoxxenuem npuemHoit komuccuu Ha 2024-2025 yuebusiii rog B TAIIOY
«Enaby>XCKUH MOJTUTEXHUYECKUI KOJLIEIKY;

- IlpaBunamu npuema Ha oOOydeHHEe IO 0O0Opa3OBATENBHLIM IIPOrpaMMaM
CpeniHero npo(eccHOHANBHOro obpazoBanuss Ha 2024-2025 y4eGHBIA rom B
I'ATIOY «Enaby>XCKHi MOTUTEXHUYECKAN KOJLIIEINK.

2. IozKHOCTHBIE O0SI3AaHHOCTH NpeaceaaTe st IPHeMHOM KOMHCCHH

2.1. Ilpencenarens NpueMHOW KOMHCCHUM:

- PYKOBOJMT BCEH HEATENHHOCTHIO MPUEMHON KOMHUCCHH;

- OCYINECTBISET KOHTPOJIb pa3pabOTKM HOPMATHBHBIX JOKYMEHTOB
KOJUIEDKA, PErIaMEeHTUPYIOIINX NEATENbHOCTE IIPUEMHON KOMUCCHHM U IIPHEM B
KOJILIEJIK;

- YTBEPXKJAET IJaH paboThl MPUEMHOM KOMHCCHUHU U IUIAHBI MaTepHaIbHO-
TEXHUYECKOTro 00ecIeyeH s Mprema;

- OmpefenseT pexXuM paboTsl INPHEMHOH KOMHUCCHMH W CIIyXO,
obecrieqyuBarOLINX IPOBEICHHE IPHEMA,;
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- pacuopeaeiseTt 00s3aHHOCTH MEXOY YJII€CHaMHA HpI/IGMHOﬁ KOMHUCCHH,;
- IPOBOIUT IPpUEM I'paKaaH I10 BOIIPOCaM IIpueMa B KOJIICIK.

3. JI0/zKHOCTHBIE 00A3aHHOCTH 3aMeCTHTEJIs peaceJaTelisi IPHeMHOM
KOMHCCUH

3.1. 3amecTuTeNnp NpencenaTesns MPUEeMHON KOMUCCHUU:

- OCYLIECTBJIIET PyKOBOACTBO HHPOPMAITMOHHBIM O0eCIIeYeHHEM IPUeEMa,;

- OpraHusyer  pa3paboOTKy  HOPMATHUBHBIX  JOKYMEHTOB  KOJUIEIKa,
persaMeHTUPYIOIIUX pUeM B KOJUIEIX U JesSTENbHOCTh PUEMHON KOMHCCHM;

- OpraHu3yeT ¥ KOHTPOJMpYeT MpHeM CTYyJCHTOB Ha MecCTa C OILIATOM
CTOMMOCTH O0YYEHUS FOPUIUICCKUMU U (HITH) QU3NIECKUMHU JTULAMH;

- HeceT OTBETCTBEHHOCTh 3a COONIONEHUE IpaB IpakIaH Ha 0Opa3oBaHUE,
YCTAaHOBJIEHHBIX 3aKOHOJATEIhCTBOM Poccmiickoit ®Denepanu, TINIACHOCTH M
OTKPBITOCTH pabOThI MPUEMHON KOMHUCCHU, OOBEKTHUBHOCTE OLIEHKH CIIOCOOHOCTEMH
U CKIIOHHOCTEH MNOCTYHNAOIIUX, JOCTYIHOCTh PYyKOBOJCTBA MPHUEMHOM KOMUCCHHU
Ha BCeX dTarax IpoBeACHHs IpUeMa.

4. JI0JI3KHOCTHBIE 00A3aHHOCTH OTBETCTBEHHOI0 CeKpeTapsi NpUeMHOM
KOMMCCHH

4.1. OTBETCTBEHHBIN CEKpeTaph MPUEMHON KOMUCCHUU:

- TOTOBUT IJIaH pabOTHI MPHUEMHOM KOMHUCCHH;

- TOTOBUT IIPOEKTHl IIPHKA30B, KaCalOLIMecs OpraHu3alWld W MPOBEIEeHUS
IIpreMa B KOJUIEIDK, a TAKKe perJaMeHTUPYIOIUX paboTy MPHEeMHON KOMUCCHH;

- OpraHusyeT IIOArOTOBKY JOKYMEHTAllMd IPUEMHOW KOMHUCCHH H €€
HaJJIe)KaIlee XpaHeHHe;

- PYKOBOAMUT pabOTOH IO MONIOTOBKE U pa3sMELIEHHIO Ha OQHUIHATIEHOM
caiTe KOJUIe)ka U MH(OPMALMOHHBIX CTEHIaX MPHUEMHON KOMUCCHH MATepHANIOB,
perIaMeHTUPYIOLIUX IPUEM B KOJIIEK;

- BeIeT IpueM TIpaXJaH M JaeT OTBETHl Ha IHCHMEHHBIE 3ampoChl I10
BOIIPOCaM IpHeMa;

- KOHTpOJIUpYeT paboTy 3aMeCTUTENeH U MPH HEOOXOAUMOCTH BBIMTOIHSIET UX
byHKUINY;
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- KOHTPOJHPYET IMIOATOTOBKY )51 caavy JJUYHBIX iS¢ CTYACHTOB
3a4YUCJIICHHBIX B KOJUJIEIK, 3aMECTHUTEIIO OUPEKTOpPA I10 O6H.[I/IM BOIIpocaM H
nepconany;

- KOHTPOJHMPYET IOAIrOTOBKY M COady JHUYHBIX [eJI, He NOCTYIIUBIIHX
a6HTypI/IeHTOB B apXUB;

- TOTOBUT OTYET O NIpHEME Ha 1 KypC KOJIe1»Ka,

- HECET OTBETCTBEHHOCTH 3a CO6JHOJICHI/IG IIpaB rpaxaaH Ha 06pa:>,0BaHHe,
YCTaHOBJIEHHBIX 3aKOHOATEIILCTBOM Poccuiickoi (De;[epaunﬂ, ITIaCHOCTh H
OTKPBITOCTH pa6OTI>I HpI/IeMHOﬁ KOMHUCCHH, 00BEKTHUBHOCTH OL€CHKH
CIIOCOOHOCTEH U CKIIOHHOCTEN IMOCTYIMAarOII X ;

- IHPOBOIMT IIEPBUYHYIO IIPOBEPKY JOKYMEHTOB 3.6I/ITypI/IeHTOB Ha
INOOJIMHHOCTE,

- BEICT IIPOTOKOJIBI 3aCCOaHUI HpHeMHOﬁ U aleJUIIIUOHHON KOMHCCHIA.

5. OxoH4yaHHe paGoThI NPUEMHON KOMHCCHH

5.1. Pabota mpreMHON KOMHCCHH 3aBepIIAeTCs OTIETOM 00 MTOrax MpHeMma
Ha 3aceJlaHuH [1eJarOrMYecKoro coBeTa KOJLIEIKa.

5.2. B xayecTBe OTYETHBIX JOKYMEHTOB IIPH IIPOBEpKe paGOTHI NMPHEMHON
KOMMCCHH BBICTYTIAIOT:

- IIpaBUJIa IpUEMa B KOJUIEK;

- IOKYMEHTBI, [TOATBEPKAAIOIIME KOHTPOJIbHBIE IIU(PBI pHUeMa;

- IPUKa3bl IO YTBEPXKICHUIO COCTaBa INPUEMHONM KOMECCHH, CeKpeTaps
[IPUEMHON KOMUCCHH,

- IIPOTOKOJIBI 3aCENaHUN MPUEMHON KOMUCCHH;

- MPOTOKOJIBI PELIECHUS alleJUISIIHOHHON KOMUCCHH,

- )KypHaJl perucTpaluyy JOKYMEHTOB MTOCTYITarOIIMX;

- OaJIbHBIE BEJIOMOCTH IIOCTY IAIOLIHX;

- IMYHBIE JieN1a TOCTYTIArOIIHIX;

- IPUKa3bl O 3a4KCIICHUHN B COCTAB CTYIECHTOB KOJIIeIKa.

5.3.  Ilo opuimansHOMy 3aIIpoCy CBENCHHS O pe3ysbTaTax MPHEMa MOTYT
OBITh IIEpeaHbl B OPraHbl yIpaBlIeHUs: 06pa30BaHKEM.

PazpaboTan:

3aMecTUTeNns AupeKTopa 2,
0 y4eOHO- MHHOBALMOHHOM paboTe i 7/ O.E.MNBaHoBa
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